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Divisions Website Manual

Support
Need support with anything related to the divisions website? Contact the Divisions Communications

Team (jchan@doctorsofbc.ca) with your questions or to set up a training session.

Access the Division Admin Menu
Access to administrative functionality within a Division is available to Division Admins from the
Division’s home page. The Division’s home page can normally be accessed by selecting

“Home"” from the orange menu within a Division.

1. Navigate to https://www.divisionsbc.ca
2. Navigate to the Division where you are an administrator and login

@ Log in | Divisions of Fam' X lallola] 5=
&« C 1} | @ Notsecure | 67.231.17.161/user/login | 9

I Apps ¢ Divisions of Family Pr  [1] Provincial Home Pag: () My meetings | GoTol @ Menus ¢ Groups | Divisions of

m Divisions of Family Practice KEYWORDS CONTACTUS  MEDIA

AGPSC initiative

Divisions of Family Practice = Log in Back To Member Portal >

Log in

Log in Create new account Reset your password
Username *

vancouver-admin

Enter your Divisions of Family Practice username.

Password *

Enter the password that accompanies your username.
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3. The Administrative Menu is the grey management bar at the top of the [Division] page and

allows you to edit, access members, nodes, division media and the menus for the Division

My Account | Log Out Divisions of Family Practice

AGPSC initiative

View Edit Members Nodes Media Menu

Become a Member

The Vancouver Division of
Family Practice currently has
over 900 family doctors and
resident members.

Join now >

Vancouver Division Member
Page >

Quick Links

Primary Care Redesign >
GP Support >

Resources >

RESOURCES | EVENTS | PATIENTS | RETIREMENT EIE
SUPPORT Events Calendar >

Vancouver HOME | YOUR
& ’ . .
Division of Family Practice DIVISION

MG iane

OUR
N IMPACT

Contact Us

sion of Family Practice Vancouver Division of Family
Practice

202 - 777 W Broadway
Vancouver, BC

Canada, V5Z 437

Welcome to the Vancouver Di
The Vancouver Division of Family Practice is a not-for-profit society funded by the Government of British Columbia and Doctors of BC, and works
in partnership with Vancouver Coastal Health, Brif Columbia Ministry of Health, Providence Health Care, and other community organizations.
Our mission is to improve the primary care system in Vancouver for the benefit of our patients and members alike.

As the largest provincial divi
Vancouver and 25% of phys

ion, membership of more than 1,000 family doctors represents 92% of the practicing family doctors in

N - Phone: 604.569.2010
ns in the Province.

Fax: 604.321.5878
vancouver@divisionsbc.ca

If you are looking for a
family doctor, please
contact HealthLinkBC or call
8-1-1.

z | : Follow the Vancouver
Vancouver Primary Care Change > Family Doctor Resources > Division on Twitter @VDoFP

What's new at the Vancouver Division
CBT Skills Group pilot a great success

We experienced tremendous demand for the CET Skills Group pilot, impacting our community with over 400 patient referrals received and
processed. Participants in the program acknowledged its importance, "I am finding this group very helpful. It's the only thing after 2 years of
being off work that is actually helping me recognize what's happening and making changes in the right direction”, participant, CBT Skill Group
pilot. This initial pilot year, which is currently concluding, has been a great success, establishing 5 family doctors and 2 psychiatrists as trained
CBT Skills Groups facilitaters in Vancouver.

Serious Iliness Convi i event proved i and y for patient care

The Residential and Frail Elder Care Committee’s Serious Illness Conversations CME event, held March 6th, was a resounding success. The
session sold out to 40 registrants and received an Overall Workshop Rating evaluation of 94%. The evening provided a background and overview
of the "Serious Illness Guide” developed by Ariadne Labs, foc g on best practices for implementation. A patient perspective presented a very
powerful start to the evening, with all speakers and facilitator: pressed with the impact of the event.

"Given their longitudinal, trusted role within the lives of patients, family doctors are central to ensuring serious illness conversations are
happening earlier and more often. Serious illness conversations empaower patient’s by respecting both the patient’s personhood and dignity,
principies held in common with family medicine. The conversations ensure the care the patient receives is consistent with their own value and
beliefs leading to improvements in a patient’s quality of life, and decreased family distress.”™- Serious Illness Conversations event speaker, Dr.
Tim Sakaluk, Medical Director Vancouver Home Hospice Palliative Care Service and Vancouver Home Health

GPs needed for community palliative patients who require urgent primary care

The Vancouver Division and VCH Community Palliative Program are collaborating to provide urgently needed end-of-life primary care for
patients. Physicians are needed for the two patient categories as outlined here. If you are interested or would like more information, please
email Catherine Addison.

Are you looking to take time off this summer?

The Vancouver Division's Recruitment & Retention team works with dlinics to help them recruit for locum and permanent coverage. Whether it's
a few weeks or a couple of months you're locking to take off, let us know and we can help you recruit for a physician to fill the position! If you're
interested in expanding your recruitment efforts, please contact the Recruitment and Retention team today.

Vancouver Division projects office is looking for interested members

The Division receives requests from external organizations looking for GP input or participation on various projects. Time commitment varies,
ranging from an one-time interview to ongoing participation in a working group. GPs are remunerated at the sessional rate. Please complete this
form to be on the mailing list to receive new project opportunities and emails on how to sign up and apply for a position.

Local News & Events

GPSC Summit celebrates A GP for Me and moving forward together
Nearly 300 of BC's primary health care leaders attended a two-day
event in Richmond earlier this See more
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User Management

Create a Division Member
1. Ensure you are logged out of the Divisions of Family Practice site

2. Navigate to https://www.divisionsbc.ca/user/register

3. Fill out required fields

isions of Family Practice KEYWORDS CONTACTUS  MEDIA
[orazrcase

Divisions of Family Practice > Create new account

Create new account

Login  Create new account  Reset your password

Email address *

division_example@divisionsbc.ca

Back To Member Portal >

A valid email address. All emails from the system will be sent to this address. The email address is not made public and will only be used if you

wish to receive a new password or wish to receive certain news or notifications by email.
Username *

example_test

Several special characters are allowed, including space, period (.), hyphen (-), apostrophe ("), underscore (_), and the @ sign.

Division *

Abbotsford

Practice Community *

Abbotsford

Salutation

First Name *

Rary

Last Name *

P.B

Suffix

Role *

‘ Committee Partner

4. Click the “Create new account” button

Member Type

- None -

=i

HOME | MEMBER LOGIN | PRIVACY | DISCLAIMER c
COPYRIGHT 2018 (€]

GemeealPracice Servies Comeiee

s doctors
gy, of (I

5. Log in and activate the new user account. The new user will receive a notification email

containing their log-in information.

Divisions of Family Practice
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View Division Members

1. Navigate to https://www.divisionsbc.ca

2. Navigate to the Division where you are an administrator and login
la) l=l@] %

@ Login| Divisionsof Fam X\
& c 0 |® Not secure | 67.231.17.161/user/login ﬁ‘ o]

i Apps @ Divisions of Family P [ Provincial Home Pag: () My mestings | GoTo! @8 Menus @8 Groups | Divisions of

Divisions of Family Practice KEYWORDS CONTACTUS  MEDIA

AGPSC initiative

Divisions of Family Practice > Log in Back To Member Portal >

Log in

Login  Create new account  Reset your password
Username *

vancouver-admin

Enter your Divisions of Family Practice username.
Password *

Enter the password that accompanies your username.

Log in

3. Using the grey navigation bar select the *"Members” link
/| @ Titie Vancouver | Divisior x \(__\ le)l=la] = |

€ > C ) | ® 67.23117.161/vancouver )

3% Apps @ Divisions of Family P [} Provincial Home Pag: ) My meetings | GoTo! @ Menus @ Groups | Divisions of

My Account | Log Out Divisions of Family Practice

AGPSC initiative

Nodes Media Menu

Become a Member

The Vancouver Division of
Family Practice currently has
over 900 family doctors and
resident members.

Join now >

Vancouver Division Member
Page >

Quick Links

Primary Care Redesign >

GP Support >

Resources >
RESOURCES | EVENTS | PATIENTS | RETIREMENT Holohdte >

| SUPPORT Events Calendar >

PLmsounet i i HOME | YOUR OUR
Division of Family Practice e B
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Edit a Division Member

1. Navigate to https://www.divisionsbc.ca

2. Navigate to the Division where you are an administrator and login

/ \§
_/ @ Log in | Divisions of Fam %\

lajlel@] = |

& c 0 |® Not secure | 67.231.17.161/user/login

| @

i Apps ¢ Divisions of Family Pr [ Provincial Home Pag- () My mestings|GoTol @8 Menus @ Groups | Divisions of

m Divisions of Family Practice KEYWORDS CONTACTUS  MEDIA

AGPSC initative
Divisions of Family Practice = Log in
Log in

Log in Create new account Reset your password

Username *

vancouver-admin

Enter your Divisions of Family Practice username.
Password *

Back To Member Portal >

Enter the password that accompanies your username.

Log in

3. Using the grey navigation bar select the "Members” link

/ @ Title Vancouver | Divisior X ‘\\ \

[a]l=e|l@] %

&« > C 0 ‘@67,231.17.161/vancouver

| @

=i Apps @ Divisions of Family P [ Provincial Home Pag- (i My meetings |GoTol @ Menus @ Groups | Divisions of

My Account | Log Out i il Divisions of Family Practice

AGPSC initiative

Nodes Media Menu

Dot i i HOME | YOUR
Division of Family Practice e ¥R

| OUR
ION IMPACT

Become a Member

The Vancouver Division of
Family Practice currently has
over 900 family doctors and
resident members.

Join now >

Vancouver Division Member
Page >

Quick Links

Primary Care Redesign >
GP Support >

Resources >

UpToDate >

RESOURCES | EVENTS | PATIENTS | RETIREMENT
SUPPORT Events Calendar >

4. Navigate to the user who you wish to edit. In the “"Operations” column select “Edit Member

Account”

<Mmone= 10/23/2017

test-102317 Test Test Active _ 2237

Divisions of Family Practice

An initiative of the General Practice Services Committee
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5. Make necessary changes and click “Save”
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Remove a Member From a Division

1. Navigate to https://www.divisionsbc.ca

2. Navigate to the Division where you are an administrator and login

/ \§
_/ @ Log in | Divisions of Fam %\

lajlel@] = |

& c 0 |® Not secure | 67.231.17.161/user/login

| @

i Apps ¢ Divisions of Family - [ Provincial Home Pag- () My mestings | GoTol

@ Menus @ Groups | Divisions of

m Divisions of Family Practice KEYWORDS

AGPSC initiative

Divisions of Family Practice = Log in

3. Using the grey navigation bar select the "Members” link

/ @ Title Vancouver | Divisior X ‘\\ \

Log in
Log in Create new account Reset your password

Username *

vancouver-admin

Enter your Divisions of Family Practice username.
Password *

Back To Member Portal >

Enter the password that accompanies your username.

Log in

[a]l=e|l@] %

&« > C 0 ‘@67,231.17.161/vancouver

| @

=i Apps @ Divisions of Family P [ Provincial Home Pag- (i My meetings |GoTol @ Menus @ Groups | Divisions of

My Account | Log Out

View Edit Members Nodes

Vancouver

T Divici ; ; HOME | YOUR
Division of Family Practice o

Media  Menu

| OUR
ION IMPACT

i il Divisions of Family Practice

Become a Member

The Vancouver Division of
Family Practice currently has
over 900 family doctors and
resident members.

Join now >

Vancouver Division Member
Page >

Quick Links

Primary Care Redesign >
GP Support >

Resources >

UpToDate >

RESOURCES | EVENTS | PATIENTS | RETIREMENT
SUPPORT Events Calendar >

4. Identify the member you wish to remove. In the “"Operations” column, open the dropdown

test-102317 Test

Divisions of Family Practice

Test Active “none=

An initiative of the General Practice Services Committee
Suite 115, 1665 West Broadway, Vancouver, BC V6] 5A4

T. 604.638.2895 | F. 604.638.2916
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Edit member account

ew me »e
10/23/2017 Edit member

-22:37 .
Add User to Group
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5. Select "Remove Member”
6. Confirm your action by clicking the “"Delete” button

o\
/ Q Are you sure you want = X\, |£|l: 3] % J
| D
| @

&« c 0 |® 67.231.17.167 /group/29/content/1585/delete?destination=/group/29/members

i Apps @ Divisions of Family Pr [ Provincial Home Pag- () My mestings|GoTol @@ Menus @ Groups | Divisions of

My Account | Log Out ﬂ Divisions of Family Practice

A GPSC initiative

View Edit Remove Menu
Become a Member
Cancel The Vancouver Division of
Family Practice currently has
over 900 familv doctors and

annot be undone.

OR
1. Navigate to https://www.divisionsbc.ca
2. Navigate to the Division where you are an administrator and login

oy,
/ @ Log in | Divisions of Fam X '\, lall=]@] = |
| . )
*| 9

&« c 0 |® Not secure | 67.231.17.161/user/login
i Apps @ Divisions of Family Pr [ Provincial Home Pag- () My mestings|GoTol @@ Menus @ Groups | Divisions of

m Divisions of Family Practice KEYWORDS ~ CONTACT US  MEDIA

AGPSC initative

Divisions of Family Practice = Log in Back To Member Portal >

Log in

Log in Create new account Reset your password
Username *

vancouver-admin

Enter your Divisions of Family Practice username.

Password *

Enter the password that accompanies your username.

Log in
Divisions of Family Practice Web Manual: Work Areas
An initiative of the General Practice Services Committee November 20:3
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3. Using the grey navigation bar select the "Members” link
la]l=l@] %

@ Title Vancouver | Divisior X \|

€ > C 0 |® 67.231.17.161/vancouver

5 Apps @ Divisions of Family P [ Provincial Home Pag- (3 My meetings | GoTo!. @ Menus @ Groups | Divisions of

My Account | Log Out Divisions of Family Practice

AGPSC initiative

View Edit Members Nodes Media Menu

Become a Member
The Vancouver Division of
Family Practice currently has
over 900 family doctors and
resident members.

Join now >

Vancouver Division Member
Page >

Quick Links

Primary Care Redesign >

GP Support >

Resources >
RESOURCES | EVENTS | PATIENTS | RETIREMENT UploDas =

| SUPPORT Events Calendar >

1 Tperey i i HOME | YOUR OUR
Division of Family Practice A B

4. Identify the member you wish to remove. In the “"Operations” column, open the dropdown

O TENireET aoCoan

10/23/2017  10/23/2017 [l
test-102317 Test Test Active ~ <MONe= 2”2, 3’? 2”2. 3’;, Edit member
e e Remove member

Add User to Group

5. At the bottom of the “Edit” form, click the “Delete Account” button

Divisions of Family Practice Web Manual: Work Areas
An initiative of the General Practice Services Committee November ZO:i
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6. You will be presented with a list of options AVOID EVERY RADIO BUTTON EXCEPT THE
THIRD ONE (to ensure no content that the “deleted user” will not be affected)

m Divisions of Family Practice [CATAGLIND KEYWORDS CONTACTUS  MEDIA

AGPSC initiative
My Account | Log Out

Divisions of Family Practice >webinartest > Cancel account

Are you sure you want to cancel the account webinartest?
When cancelling the account
Disable the account and keep its content and groups.
Disable the account and unpublish its content. Does not affect groups.
.
Delete the account and make its content belong to the Anonymous user. Reassign its groups to the super administrator.

Delete the account, its content and groups.

Require email confirmation to cancel account

When en

o

™
o’
]
™

7. Press the “Cancel Account” button once you are sure of your action

Web Manual: Work Areas
November 2013
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Accepting a User Account For a Division

1. To accept a user account, the Division Admin will receive an email to approve the members

application

£ Reply (£ Reply All £33} Forward

Mon 26 AM

webmaster@divisionsbc.ca

Account details for Admin_Test1212 at Divisions of Family Practice (pending admin approval)

To  Plunkett Boyle, Rory

Admin_Test1212 has applied for an account.

http://67.231.17.161/user/47172/edit

2. Click the link in the approval email, within the edit User form and change the radio button

from “Blocked” to “Active”

WISII LU TELEIVE & 1EW PasSwWUlU U WISl WU TELEIVE LS LalT 1EWS UL HUUHILAUUNS UY S,

Username *

Admin_Test1212

Several special characters are allowed, including space, period (.), hyphen (-), apostrophe ("), underscore (_), and the @ sign.

Password

Password strength:
Confirm password

Passwords match:
To change the current user password, enter the new password in both fields.

Status
Blocked
® Active

O upToDate Access
Division *

Victoria

3. Click “save” at the bottom of the page and the user will be sent an

Account details for Admin_Test1212 at Divisions of Family Practice (approved)

Divisions of Family Practice <webmaster@divisionsbc ca>
noFP  tome -

Admin_Test1212
Your account at Divisions of Family Practice has been activated.

You may now log in by clicking this link or copying and pasting it into your
browser

hitp://67.231.17.16 172/15311542671 JTbggXnHOXJVIWT7 3eRROyVAe-fye30ww

This link can only be used once to log in and will lead you to a page where
You can set your password,

After setiing your password, you will be able to log in at
hitp:/67.231.17 16 1/user in the future using

usemame: Admin_Test1212
password: Your password

-- Divisions of Family Practice team

Divisions of Family Practice

An initiative of the General Practice Services Committee
Suite 115, 1665 West Broadway, Vancouver, BC V6] 5A4
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Removing a Division Administrator Account
*To remove a Divisions Administrator account the remover must have Administrator status

1. Navigate to https://www.divisionsbc.ca

2. Navigate to the Division where you are an administrator and login

/ e Log in | Divisions of Fam X ."_ \ |£| E@AJ
| —

< c 0 |® Not secure | 67.231.17.161/user/login ﬁ| -}
i Apps @ Divisions of Family Pr [ Provincial Home Pag- () My mestings|GoTol @@ Menus @ Groups | Divisions of

m Divisions of Family Practice KEYWORDS ~ CONTACT US  MEDIA

AGPSC initiative
Divisions of Family Practice = Log in Back To Member Portal >
Log in

Log in Create new account Reset your password

Username *

vancouver-admin

Enter your Divisions of Family Practice username.
Password *

Enter the password that accompanies your username.

[

3. Find the Division Administrator that you want to remove and select the dropdown in the

“Operations” tab

Follow the Vancouver
Divisioen

) /10/2017 /10/2017 - Division on Twitter @VDoFP
van-admin van Test Active Administrator Ds 51%1201 ,Usl';.?m o Edit mambar account ~

4. From the dropdown select “Edit member”

Follow the Vancouver

Edit member account Division on Twitter @VDoFP
» Division ) . s
CRCERH S P AR
-ad Va Test Acti istra £ Yo Edit member
Nan-SCH an es ve Administrator - 15:01 - 15:00 izl

Add User to Group

Divisions of Family Practice Web Manual: Work Areas
An initiative of the General Practice Services Committee November 2013
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5. At the bottom of the “Edit member” page select the “Delete button”

Division Administrator

Calendar Administrator

Committee Partner

Forum Administrator

Gets Division Admin Emails

Gets Member Profile Update Emails
Sender of Auto Admin Emails

Web Content Editor

Work Area Administrator

URL alias

Specify an alternative path by which this data can be accessed. For example, type "/about" when writing an about page.

Delete Cancel

6. Confirm your action by selecting the “Delete button” again

View Edit Remove Menu

his action cannot be undone.

Delete Cancel

Divisions of Family Practice Web Manual: Work Areas
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Add / Remove Access to UpToDate
UpToDate is available to all Divisions of Family Practice family physician members through their
primary division. Students and residents in British Columbia can access UpToDate through

the Student/Resident site: https://www.divisionsbc.ca//student-resident

To grant/revoke UpToDate access for a user:

1. Navigate to https://www.divisionsbc.ca

2. Navigate to the Division where you are an administrator and login

;<\

/ Q Log in | Divisions of Fam X\, |é| E@ij
. -

&« C 0O |® Not secure | 67.231.17.161/user/login {‘r| -}

I Apps @ Divisions of Family P [ Provincial Home Pag: () My meetings|GoTol. @ Menus @ Groups | Divisions of

m Divisions of Family Practice KEYWORDS CONTACTUS  MEDIA

AGPSC initiative

Divisions of Family Practice =Log in Back To Member Portal >

Log in

Login  Create new account  Reset your password
Username *

vancouver-admin

Enter your Divisions of Family Practice username.
Password *

Enter the password that accompanies your username.

Log in

3. Using the grey navigation bar select the *“Members” link
,‘/VQ Title Vancouver | Divisior X \\ la)l=l@] % |
€ > C O | ® 67.231.17.161/vancouver % ®

i35 Apps @ Divisions of Family P [ Provincial Home Pag: () My meetings | GoTo! @ Menus @ Groups | Divisions o

My Account | Log Out Divisions of Famlly Practice

AGPSC initiative

Nodes Media Menu

Become a Member

The Vancouver Division of
Family Practice currently has
over 900 family doctors and
resident members.

Join now >

Vancouver Division Member
Page >

Quick Links

Primary Care Redesign >
GP Support >
Resources >

UpToDate >

Vancouver
KW Divisi i i HOME | YOUR OUR RESOURCES | EVENTS | PATIENTS | RETIREMENT v
Division of Family Practice wli o | O R Events Calendar >

Web Manual: Work Areas
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4. Identify the member needing UpToDate access. In the “"Operations” column open the

dropdown

<none 10/23/2017

test-102317 Test Test Active _22:37

10/23/2017
- 22137

Edit member account

1w member
Edit member

Remove member
Add User to Group

5. Toggle the checkbox for "UpToDate Access” to grant/revoke access to UpToDate

test-102317
View Edit Contact

Email address *

test-102317@example.com

A valid email address. All emails from the system will be sent to this address. The email address is not made public and will only be used if you

wish to receive a new password or wish to receive certain news or notifications by email.

Username *

test-102317

Several special characters are allowed, including space, period (.), hyphen (-), apostrophe ('), underscore (_), and the @ sign.

Password

Password strength:
Confirm password

Passwords match:
To change the current user password, enter the new password in both fields.
Status

© Blocked

® Active

@ uUpToDate Access
Division *

Vancouver

Practice Community *

Vancouver

6. Click “Save” at the bottom of the page
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Content Management

Overview

Drupal is a Content Management System that uses a system of “nodes” to classify similar content
together. Content can also be organized using a system called “taxonomy” - a hierarchical
relationship of terms that can be used to tag content for easier sorting or filtering later.
Taxonomies are made up of Taxonomy Terms which are segregated into Taxonomy Vocabularies.

This taxonomy system drives the “Keywords” page on the Divisions of Family Practice website.

It is important to note when working with Content that content on the website is modified in an
actively used system. Changes made to content appear immediately on the website right away. It
is advisable not to save a page halfway through editing as the half-completed page will be shown
to users until the full page is finished and saved again. Furthermore, there is no history system for
content in the website. Once changes are saved, the only way to un-do changes is to manually

recreate the old version.

Find a Specific Piece of Content

1. Navigate to https://www.divisionsbc.ca

2. Navigate to the Division where you are an administrator and login

@ Log in | Divisions of Fam X all=l@| 5 |
&« C {} | ® Notsecure | 67.231.17.161/user/login | ®
I Apps ¢ Divisions of Family Pr [} Provincial Home Pag: () My meetings | GoTol. @ Menus ¢ Groups | Divisions of
m Divisions of Fa mlly Practice KEYWORDS CONTACTUS  MEDIA
AGPSC initistive
Divisions of Family Practice =Log in Back To Member Portal >
Log in

Log in Create new account Reset your password

Username *

vancouver-admin

Enter your Divisions of Family Practice username.
Password *

Enter the password that accompanies your username.

Web Manual: Work Areas
November 2013
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3. Using the grey navigation bar select the “"Nodes” link
/@ TiteVancouver  Divisior x \([__\ lall=l@]| =

€ > C ) |® 67.231.17.161/vancouver v o

5 Apps @ Divisions of Family P [ Provincial Home Pag- (3 My meetings | GoTo!. @ Menus @ Groups | Divisions of

My Account | Log Out Divisions of Family Practice

AGPSC initiative

Edit  Members

Become a Member
The Vancouver Division of
Family Practice currently has
over 900 family doctors and
resident members.

Join now >

Vancouver Division Member
Page >

Quick Links

Primary Care Redesign >

GP Support >

Resources >
RESOURCES | EVENTS | PATIENTS | RETIREMENT UpfoDete >

| SUPPORT Events Calendar >

Divioteer i i HOME | YOUR OUR
Pleliign of Family Practice Sl | S

4. Select either a Published Status, Content Type, or enter part of the Title of a piece of

content and click “Apply” to search for it

My Account | Log Out Divisions of Family Practice

AGPSC initiative

Group operations
Become a Member
The Vancouver Division of

Create Annual Report ~

View  Edit Members  Nodes  Media Menu Family Practice currently has
. over 900 family doctors and
Published status resident members.
- Any - v Join now >
Vancouver Division Member
Type Page >
- Any - v
Quick Links
Title Primary Care Redesign >
GP Suppert >
Resources >
UpToDate =

Events Calendar >

Web Manual: Work Areas
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Create a New Piece of Content

1. Navigate to https://www.divisionsbc.ca

2. Navigate to the Division where you are an administrator and login

/ \§
_/ @ Log in | Divisions of Fam %\

lajlel@] = |

& c 0 |® Not secure | 67.231.17.161/user/login

| @

i Apps ¢ Divisions of Family Pr [ Provincial Home Pag- () My mestings|GoTol @8 Menus @ Groups | Divisions of

m Divisions of Family Practice KEYWORDS CONTACTUS  MEDIA

AGPSC initative
Divisions of Family Practice = Log in
Log in

Log in Create new account Reset your password

Username *

vancouver-admin

Enter your Divisions of Family Practice username.
Password *

Back To Member Portal >

Enter the password that accompanies your username.

Log in

3. Using the grey navigation bar select the “"Nodes” link

/ @ Title Vancouver | Divisior X ‘\\ \

[a]l=e|l@] %

&« > C 0 ‘@67,231.17.161/vancouver

| @

=i Apps @ Divisions of Family P [ Provincial Home Pag- (i My meetings |GoTol @ Menus @ Groups | Divisions of

My Account | Log Out i il Divisions of Family Practice

AGPSC initiative

Media  Menu

Dot i i HOME | YOUR
Division of Family Practice e ¥R

| OUR
ION IMPACT

RESOURCES | EVENTS | PATIENTS | RETIREMENT
SUPPORT

Become a Member

The Vancouver Division of
Family Practice currently has
over 900 family doctors and
resident members.

Join now >

Vancouver Division Member
Page >

Quick Links

Primary Care Redesign >
GP Support >

Resources >

UpToDate >

Events Calendar >

4. In the “Group Operations” dropdown menu the user will select the “Create Basic Page”

option

Divisions of Family Practice
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My Account | Log Out

Group operations

Create Annual Report

Create Basic page

Create Document
Create Gallery

Create Image

Create Instagram Post
Create Tweet

Create Video

Leave group

Divisions of Family Practice

Become a Member

The Vancouver Division of
Family Practice currently has
over 900 family doctors and
resident members.

Join now >

Vancouver Division Member
Page >

Quick Links

Primary Care Redesign >
GP Support >

5. Fill out all required fields with the specific content for the new page, check the “Provide a
menu link” checkbox, select where you want the new page to be situated within the sites

menu, the “weight” field determines on where the link sits in the navigation hierarchy

I} Promoted to Provincial Site

Menu settings ¥ Provide a menu link
Test Creation

.- N Menu link title
Revision information

No revision Test Creation
URL path settings
No alias

Description

Shown when hovering over the menu link.

-- Your Division v

Weight
-49

Menu links with lower weights are displayed before links with higher weights.

doctors

HOME | PRIVACY | DISCLAIMER
COPYRIGHT 2018

BRITISH
COLUMBIA

6. The last step is to ensure that the "URL alias” is pointing to the correct location

My Account | Log Out m Divisions of Family Practice

A GPSC initiative

URL alias

Become a Member
The Vancouver Division of
Family Practice currently has
over 900 family doctors and
resident members.

/test-page

naltarn,

: iaupathyewhich this data can be accessed. For example, type "/about” when writing an about page.

Create content in Vancouver m

Tnin o
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7. Click “Create node in group”

My Account | Log Out > D|Vi$i0ns Of Fam"y Practice

AGPSC initiative

- 5 - , < Lo e a ) ,.‘ 3 »
Vancouver
Division of Famﬂy Practice HOME | YOU! TVISION | OUR IMPACT | RESOURCES | EVENTS | PATIENTS | RETIREMENT SUPPORT
AGHAC st

Basic page Test Page has been created.

Become a Member

The Vancouver Division of
Family Practice currently has
over 900 family doctors and
resident members.

View Edit Remove Menu

Test Page

Example for test page
Join now >

Vancouver Division Member
Page >

Quick Links

Primary Care Redesign >
GP Support >

Resources >

UpToDate >

Events Calendar >

Contact Us

Vancouver Division of Family
Practice

202 - 777 W Broadway
Vancouver, BC

Canada, V5Z 437

Phone: 604.569.2010
Fax: 604.321.5878
vancaiver@divicinnche ca
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Fixing a Fully Expanded Navigation List
If after creating a new piece of content and you are presented with a fully expanded navigation on

the left of the page like so:

Abbotsford
Division of Family Practice ABOUT US | INITIATIVES | MBER SERVICES | RESOURCES | WORK IN ABBOTSFORD
AGPSC initistwe

Home
About Us Basic page Webinar Test has been created.
Become a Member

« Annual Reports
i & Join now >

Contact Us 2 View Edit Remove Menu
+ Example Creation Abbotsford Division member
« Board Members Webinar Test
* Webinar Test - e
Initiatives Body Test
« Abbotsford Youth Health Centre

Find a Doctor Abbotsford Lower Test Contact Us

Abbotsford Division

Patient Medical Home R
w abbotsford@divisionsbc.ca

Salvation Army Clinic
« Shared Care Projects
« Telemedicine
Member Services

.
« Residential Care Physician
.

Michelle Favero
mfavero@divisionsbc.ca

5 2 Executive Director
« Assigned Patient Program

» Practice Support Program

« Recruitment, Retention, and
Retirement

* Social Events

Leslie Gmur
lgmur@divisionsbc.ca
Services Lead

* The Network (RCP) Danielle Edwards

« UBC Family Practice Residency dedwards@divisionsbc.ca

Resources Programs Lead

« Abbotsford Community R .
Resources Denlsg T".a'"‘.j'

* Maternity Resources dthgndr@dlv:Slonsbc.ca

. CME Project Manager

« Eating Disorders Toolkit

« Healthy Abbotsford

« Practice Optimization

« UBC Family Practice Residency

Lori Kesteven
lkesteven@divisionsbc.ca
Business Analyst

« UTI & RTI management Jena Kruckenberg
* Flouroscopy jkruckenberg@divisionsbc.ca
« Referral Forms Project Coordination Assistant

Work in Abbotsford

« Clinics Seeking GPs Mia H.arriesr :
« Starting A New Clinic In mharries@divisionsbc.ca
Abbotsford Evaluation Assistant

« Hospital Privileges
Dr Dan Husband

1. To tidy your navigation, start by copying the URL hierarchy from the address bar of your

browser

C 0 |(D YFEYRFRIA]/ abbotsford/about-us/webinar-test
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2. Then select the “"Menu” button in the grey navigation bar on the page you just created

Abbotsford
Division of Famil}.lI [M-lwif«ds] HOME | ABOUT US | INITIATIVES | MEMBER SERVICES | RESOURCES | WORK IN ABBOTSFORD
A GRS initiative

Home

About Us

= Annual Reports
» Example Creation

« Board Members Webinar Test

« Webinar Test

TeIiabteenn

Basic page Webinar Test has been created.

Body Test

3. Find the page you just created in the list and in the operations tab select the “Edit” button

from the dropdown

4 Dr Presley Moodley
4 Webinar Test

4. On the “Link Edit Page” in the “Link” field paste the URL hierarchy you copied from the page

we just created

AT | My Account | Log Out m Divisions of Family Practice

AGPSC initiative

Menu link title *

Webinar Test

The text to be used for this link in the menu.
Link ™

Webinar Test (2817)

Link *

/abbotsford/about—us/wehinar—tesﬂ

5. Click the “Save” button at the end of the page

Link weight among links in the same menu at the same depth. In the menu, the links with high weight will sink and links with a low weight will be positioned nearer the top.

m Delete  Cancel
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6. Navigate back to the page we created - voila

AL G | My Account | Log Out

Divisions of Family Practice

AGPSC initiative

Abbotsford
Division of Family ¥r-lail«) HOME | ABOUT US | INITIATIVES | MEMBER SERVICES | RESOURCES | WORK IN ABBOTSFORD

AGSC intiate
Annual Reports
Contact Us =
Example Creation Webinar Test
Board Members

View Edit Remove Menu

Become a Member

Body Test Join now >
Webinar Test Abbotsford Division member
area
Lower Test
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Edit a Piece of Content

1. Navigate to https://www.divisionsbc.ca

2. Navigate to the Division where you are an administrator and login

@ Log in | Divisions of Fam %\ [a)l=l@] = |
& c 0 |® Not secure | 67.231.17.161/user/login 1’:| =]

i Apps ¢ Divisions of Family Pr [ Provincial Home Pag- () My mestings|GoTol @8 Menus @ Groups | Divisions of

m Divisions of Family Practice KEYWORDS CONTACTUS  MEDIA

A GPSC initative

Divisions of Family Practice = Log in Back To Member Portal >
Log in

Log in Create new account Reset your password

Username *

vancouver-admin

Enter your Divisions of Family Practice username.
Password *

Enter the password that accompanies your username.

Log in

3. Using the grey navigation bar select the “"Nodes” link

// @ Title Vancouver | Divisior X i AN la)l=]l@] ¢ |
(S (i) ‘ ® 67.231.17.161/vancouver % ‘ °

25 Apps @ Divisions of Family P [ Provincial Home Pag- (3 My meetings | GoTo!. @ Menus @ Groups | Divisions of

i Dt | L O Divisions of Family Practice

AGPSC initiative

Media  Menu

Become a Member

The Vancouver Division of
Family Practice currently has
over 900 family doctors and
resident members.

Join now >

Vancouver Division Member

Page >
Quick Links
Primary Care Redesign >
GP Support >
Resources >
Vancouver UpToDate >
Pr,i;/i.ﬂ?.n wiRnixhvmoties | E%ION | ?l‘i'['}ACI £ e SN BT supp'})EIrTEm Events Calendar >
Divisions of Family Practice Web Manual: Work Areas
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4. Find the piece of content you would like to edit and select “Edit node” from the dropdown in

the “Operations” column

Title Content type Status Updated ¥ Operations

. ) / i
Test Page Basic page Published gg-é:ﬂﬂls

5. Edit the “node” as desired and click “Save”

Alternate Way to Edit a Piece of Content
1. Navigate to https://www.divisionsbc.ca
2. Navigate to the Division where you are an administrator and login

/ @ Log in | Divisions of Fam X '\ |£| =@ =
| —
& C 0 |® Not secure | 67.231.17.161/user/login ﬁ| o]

i Apps @ Divisions of Family - [ Provincial Home Pag- () My mestings|GoTol @ Menus @ Groups | Divisions of

m Divisions of Family Practice KEYWORDS  CONTACTUS  MEDIA

AGPSC initative

Divisions of Family Practice =Log in Back To Member Portal >

Log in

Log in Create new account Reset your password
Username *

vancouver-admin

Enter your Divisions of Family Practice username.

Password *

Enter the password that accompanies your username.

Log in

Divisions of Family Practice Web Manual: Work Areas
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3. Navigate to the page that you wish to edit, select the “Edit” link within the grey navigation

bar

My Account | Log Out Divisions of Family Practice

AGPSC initiative

g Vancouver y
Division of Family Practice HOME | YOUR DIVISION | OUR IMPACT | RESOURCES | EVENTS | PATIENTS | RETIREMENT SUPPORT
i

| View Edit Remove

Become a Member
The Vancouver Division of
Family Practice currently has
over 900 family doctors and
resident members.

Test Page

Example for test page

Join now >

Vancouver Division Member
Page >

4. Make all sufficient changes and click "Save” when you are happy with the changes
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Delete a Piece of Content

1. Navigate to https://www.divisionsbc.ca

2. Navigate to the Division where you are an administrator and login

@ Log in | Divisions of Fam %\ [a)l=l@] = |
& c 0 |® Not secure | 67.231.17.161/user/login 1’:| =]

i Apps ¢ Divisions of Family Pr [ Provincial Home Pag- () My mestings|GoTol @8 Menus @ Groups | Divisions of

m Divisions of Family Practice KEYWORDS CONTACTUS  MEDIA

A GPSC initative

Divisions of Family Practice = Log in Back To Member Portal >
Log in

Log in Create new account Reset your password

Username *

vancouver-admin

Enter your Divisions of Family Practice username.
Password *

Enter the password that accompanies your username.

Log in

3. Using the grey navigation bar select the “"Nodes” link

// @ Title Vancouver | Divisior X i AN la)l=]l@] ¢ |
(S (i) ‘ ® 67.231.17.161/vancouver % ‘ °

25 Apps @ Divisions of Family P [ Provincial Home Pag- (3 My meetings | GoTo!. @ Menus @ Groups | Divisions of

i Dt | L O Divisions of Family Practice

AGPSC initiative

o— Media  Menu

Become a Member

The Vancouver Division of
Family Practice currently has
over 900 family doctors and
resident members.

Join now >

Vancouver Division Member

Page >
Quick Links
Primary Care Redesign >
GP Support >
Resources >
Vancouver UpToDate >
Pr,i;/i.ﬂ?.n wiRnixhvmoties | E%ION | ?l‘i'['}ACI £ e SN BT supp'})EIrTEm Events Calendar >
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4. Find the piece of content you would like to delete and select “"Delete node” from the

dropdown in the “Operations” column

Title

Test Page

n”

5. Confirm your action by clicking the “Delete

Content type Status Updated ¥ Operations
View relation
06/25/2018 Edit !
Basic page Published ! B Delete relation

i) Edit node
Delete node

My Account | Log Out

iew Edit Remove Menu

- cannot be undone.

Alternative Way to Delete a Piece of Content

1. Navigate to https://www.divisionsbc.ca

m Divisions of Family Practice

A GPSC initiative

Become a Member

The Vancouver Division of
Family Practice currently has

2. Navigate to the Division where you are an administrator and login

S —
/ @ Login | Divisions of Fam X\
o (Y

[all=]l@] s

of secure . A5 juser/login
& = @N 67.231.17.167/user/logi

w| @

I Apps @ Divisions of Family P [ Provincial Home Pag: () My meetings|GoTol. @ Menus @ Groups | Divisions of

m Divisions of Family Practice KEYWORDS

AGPSC initiative
Divisions of Family Practice = Log in

Log in

Login  Create new account  Reset your password

Username *

vancouver-admin

Enter your Divisions of Family Practice username.
Password *

CONTACT US MEDIA

Back To Member Portal >

Enter the password that accompanies your username.

Log in

Divisions of Family Practice
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3. Navigate to the page that you wish to edit, select the “Edit” link within the grey navigation

bar

My Account | Log Out Divisions of Family Practice

AGPSC initiative

g Voncowver
Division of Family Practice HOME | YOUR DIVISION | OUR IMPACT | RESOURCES | EVENTS | PATIENTS | RETIREMENT SUPPORT
oo

View Edit Remove Menu
Become a Member

The Vancouver Division of
Family Practice currently has
over 900 family doctors and
resident members.

Test Page

Example for test page

Join now >
Vancouver Division Member
Page >

”

4. Confirm your action by clicking the “Delete

My Account | Log Out Divisions of Famlly Practice

A GPSC initiative

View Edit Remove Menu
ign cannot be undone. Become a Member

The Vancouver Division of
Family Practice currently has
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Division-Specific Media Management
The majority of division files can and should be handled through the individual node pages where

that content is used. A media manager is available for uploading files outside of other pieces of

content.

It is important to note that while files such as photos can be added directly to a page, these files

are not guaranteed to show up in the media manager.

1. Navigate to https://www.divisionsbc.ca

2. Navigate to the Division where you are an administrator and login

@ Log in | Divisions of Fam X

& C { | © Notsecure

I Apps ¢ Divisions of Family P

67.231.17.161/user/login

[ Provincial Home Pag: () My meetings | GoTo

m Divisions of Family Practice

AGPSC initiative

Divisions of Family Practice > Lo

Divisions of Family Practice

g in

Log in

@ Menus @ Groups | Divisions of

KEYWORDS CONTACT US MEDIA

Log in Create new account Reset your password

Username *

vancouver-admin

Enter your Divisions of Family Practice user

Password *

all=|@l =
w9

Back To Member Portal >

Enter the password that accompanies you

An initiative of the General Practice Services Committee
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3. To upload media navigate to the page where you want the media to be accessible to the

public/private pages and select the “Edit” link in the grey management bar

/ Q Test Page | Divisions of & X \l |._B_J @M
c C 0 | ® 67.231.17.161/test-page % ®

i Apps @ Divisions of Family P[] Provincial Home Pag- () My meetings |GoTo! @ Menus @ Groups | Divisions of

My Account | Log Out Divisions of Family Practice

AGPSC initiative

Vancouver
Division of Family Practice HOME | YOUR DIVISION | OUR IMPACT | RESOURCES | EVENTS | PATIENTS | RETIREMENT SUPPORT
AGHC st

Edit Remove Menu

View

Become a Member
The Vancouver Division of
Family Practice currently has
over 900 family doctors and

Test Page

Example for test page
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4. There are multiple different options you can choose from to upload files
a. The first option will allow you to choose files that have already been uploaded, or you

can upload new files to the file manager

Divisions of Family Practice CELTITD CONTACTUS  MEDIA

AGPSC initiative

Divisions of Family Practice = Node = Test Page = Edit My Account | Log Qut

Edit Basic page Test Page

Patient medical home and

Title * GPSC >
Residential Care Resources >
Test Page UpToDate >

Resources for Divisions >
: Divisions in the news =
Body (Edit summary) Resource Catalogue >

BISXx|IL| ==

E m 3 News
[ E = LL) E § E Nomal - Source
West Shore health
care: direct action is
Example for test page needed
Goldstream News Gazette:
On Feb. 28 I attended the
third of a series of meetings
- anized by the South Island
@ File manager | Divisions of Family Practice - Google Chrome - O X lision of Family Practice.
. . itled “Primary Health Care
@ 67.231 17.161/imce?sendto=CKEDITOR.imce.sendto8type=imagedck_id=edit-body-0-value fhe Western Communities,”
= . E event focused on the lack
£ Refresh [Py New folder % Upload [ Delete [adResize «* Select Boctors in the West Shore
blic: N = = = |A Sooke and was attended
= [ public:// Namet Size  Width Height Date municipal representatives,
= Im2017-02 B 2017-03 2017-05-01 mmunity partners, doctors
= Bmz017-04 fl other health-care
2017-04 2017-06-26 i
= m2017-05 i viders.
= B 2017-09 Bm 2017-05 2017-05-18 Ly eprr
= m2017-11 Bm 2017-09 2017-09-15
= m2017-12 ~ ooy
Bm 2017-11 2017-11-30 Bd the full story=
= i 2018-01 Bm 2017-12 2017-12-07
= I 2018-02 tdevelopment
= [ 2018-03 B 2018-01 2018-01-18 reatens day care for
= Im2018-06 B 2018-02 2018-02-23 !5 frail seniors at
= [ banner . Bm2018-03 2018-03-16 orge Pearson Centre
= I CMSMedia ’ .
Bm 2018-06 2018-06-26 pcouver Sun: The multi-
= Bl css . b 2018-06-05 ion dollar redevelopment
= [l default_images B banner R he site around the George
= [ division-logo Bm CMSMedia 2017-05-01 rson Centre at Cambie and
el h Avenue may disrupt the
= Il Divisions
. :featured image B css 2018-05-27 s of 125 frail seniors in an
) i _05- lilt day care program.
= Bminline-files B default_images 2017-05-01
= Iminline-images B division-logo 2018-06-14
= s B Divisions 2018-06-20  |pd the full story>
® -n;edia-icons I featured-image 2018-06-04 e Hamlets in
@ mp _D —eie s Eee 2018-06-15 lowna to add 48
= Il private v | 73 items (157.1 MB) ~ |kidential beds
pTel News: Residential care
seniors in Kamloops is
fting a helping hand with
addition of 48 care beds.
gse beds are for seniors
|o require 24-hour care.
metimes these patients
e complex health needs, or
mentia. According to a
dia release, Interior Health
ped a request for proposals
Beptember 2016 for design,
struction and operation of
B new residential care beds.
_
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b. The second option allows you to upload an image from your current machine in a

straight forward manner, this option allows you to set the alignment of the image, if

you need a caption

Divisions of Family Practice = Node = Test Page = Edit

Divisions of Family Practice

AGPSC iniiative

MEDIA

Edit Basic page Test Page

View Edit Delete

Title *

Test Page

Body (Edit summary)

B I & x
MW= E s M

x| T

e

Nermal - | 2] [@ Source

Example for test page

body p
Text format

Full HTML

About text formats

Content Paragraphs
No Paragraph added yet.

Add Embedded
Lower body

B I & x
M =[x

Divisions of Family Practice
An initiative of the General Practice Services Committee
Suite 115, 1665 West Broadway, Vancouver, BC V6] 5A4

T. 604.638.2895

F. 604.638.2916 | www.divisionsbc.ca

Insert Image »

Image *

Choose File |No file chosen

Alternative text *
Source

Align

® None ) Left ) Center Right

O caption

My Account | Log Out

Quick Links

Patient medical home and
GPSC >

Residential Care Resources >
UpToDate =

Resources for Divisions >
Divisions in the news >
Resource Catalogue >

News

West Shore health
care: direct action is
needed

Goldstream News Gazette:
On Feb. 28 I attended the
third of a series of meetings
organized by the South Island
Division of Family Practice.
Entitled "Primary Health Care
in the Western Communities,”
this event focused on the lack
of doctors in the West Shore
and Sooke and was attended
by municipal representatives,
community partners, doctors
and other health-care
providers.

TEST EDIT

Read the full story>

Redevelopment
threatens day care for
125 frail seniors at
George Pearson Centre

Vancouver Sun: The multi-
million dollar redevelopment
of the site around the George
Pearson Centre at Cambie and
57th Avenue may disrupt the
lives of 125 frail seniors in an
adult day care program.

Read the full story>

The Hamlets in
Kelowna to add 48
residential beds

e e T O, L, W,
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c. The third option allows users to upload files to “links”, as the example below doesn’t

add any text but when the file is selected it's current name is the created link

MEDIA

. Divisions of Family Practice

AGPSC initiative

CEIETD contac us

Divisions of Family Practice > Node =Test Page = Edit

Edit Basic page Test Page

Edit Delete

Title *

Test Page

Body (Edit summary)

My Account | Log Out

Quick Links

Patient medical home and
GPSC >

Residential Care Resources >
UpToDate >

Resources for Divisions >
Divisions in the news >
Resource Catalogue >

& items (3.4 MB)

B I & x x| ® )|z =
= m I [ tews
[P e =1 ” E § E | Nomal - | Source
West Shore health
care: direct action is
Example for test page needed
navigating your care_Dec 8-2017.pdf Goldstream News Gazette:
On Feb. 28 I attended the
third of a series of meetings
janized by the South Island
@ File manager | Divisions of Family Practice - Google Chrome - m} X |ision of Family Practice.
. . - . itled "Primary Health Care
@ 67.231.17.161/imce?sendto=CKEDITOR.imce.sendtoditype=link&ck_id=edit-body-0-value fhe Western Communities,”
—~ — X B event focused on the lack
¢ JRefresh [PgNew folder X Uplead [ Delete [adlResize «# Selact Boctors in the West Shore
. " . . f Sooke and was attended
= [ public:// Namet Size  Width Height Date |lmunicipal representatives,
£ I Divisions [ annual report 2015-16.pdf 1.1 MB 2018-02-21 |[MMunity partners, doctors
[ Cowichan Valley f other health-care
@ annual report 2016-17.pdf 1.3 MB 2018-02-21 |fyiders.
[ Cowichan Cancer Society Resources update July 2017.pdf 445.1 KB 2018-02-21 |k iy
B FamilyCommunicationGuide10.30.15.pdf 146.4 KB 2018-02-21
@ navigating your care_Dec 8-2017.pdf 295.5 KB 2018-02-21 Bd the full storys
@Talking with your clinician_modified.pdf 150.5 KB 2018-02-21

tdevelopment
reatens day care for
15 frail seniors at
orge Pearson Centre

pcouver Sun: The multi-
flion dollar redevelopment
he site around the George
rson Centre at Cambie and
h Avenue may disrupt the
s of 125 frail seniors in an
blt day care program.

ad the full story=

e Hamlets in
lowna to add 48
sidential beds

pTel News: Residential care
seniors in Kamloops is
fting a helping hand with
addition of 48 care beds.
gse beds are for seniors

|o require 24-hour care.
metimes these patients

e complex health needs, or
mentia. According to a

dia release, Interior Health
ped a request for proposals
September 2016 for design,
struction and operation of
B new residential care beds.
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d. The fourth option allows embedding videos into a body of content is done using the

“Play box” icon and by adding the link from Vimeo or YouTube to embed

Divisions of Family Practice
AGPSC inisative

Divistons of Family Practice >Node > Test Page > Edit

Divisions of Family Practice
An initiative of the General Practice Services Committee
Suite 115, 1665 West Broadway, Vancouver, BC V6] 5A4

T. 604.638.2895

F. 604.638.2916

Edit Basic page Test Page

View Edit Delete

Title *

Test Page

Body (Edit summary)
BT S Xt
WEe @

Example for test page

.
]
[}

E 8§ E

navigating your care_Dec 8-2017 pdf

body p
Video Embed

Video URL *

Embedded Video (Responsive)

MEDIA

Format b4

[ Source

https:/fwww.youtube.com/watch?v=b-JDB_QA2KI

Settings

O Autoplay

Autoplay the videos for users without the "never autoplay videos" permission. Roles with this permission will bypass this setting
¥ Responsive Video

Make the video fill the width of it's container, adjusting to the size of the user's screen

| www.divisionsbc.ca

My Account | Log Out

Quick Links

Patient medical home and
GPSC >

Residential Care Resources >
UpToDate >

Resources for Divisions >
Divisions in the news >
Resource Catalogue >

News

West Shore health
care: direct action is
needed

Goldstream News Gazette:
On Feb. 28 I attended the
third of a series of meetings
organized by the South Island
Division of Family Practice.
Entitled “Primary Health Care
in the Western Communities,”
this event focused on the lack
of doctors in the West Shore
and Sooke and was attended
by municipal representatives,
community partners, doctors
and other health-care
providers.

TEST EDIT

Read the full story>

Redevelopment
threatens day care for
125 frail seniors at
George Pearson Centre

Vancouver Sun: The multi-
million dollar redevelopment
of the site around the George
Pearson Centre at Cambie and
57th Avenue may disrupt the
lives of 125 frail seniors in an
adult day care program.

Read the full story>

The Hamlets in
Kelowna to add 48
residential beds
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e. The fifth option for file uploading is the “paperclip” icon which will allow you to

upload a file just like attaching a file to an email

. Divisions of Family Practice CELIIND CONTACTUS  MEDIA

AGPSC ininative

Divisions of Family Practice - Node =Test Page = Edit My Account | Log Out

Edit Basic page Test Page

View Edit Delete QUICk Links
Patient medical home and
Title * GPSC >
Residential Care Resources >
Test Page UpToDate >

Resources for Divisions =
) Divisions in the news >
Body (Edit summary) Resource Catalogue >

BI S X x|L|= =]z

- = E E News
= N I - S
» | 9 | e (& B source West Shore health
care: direct action is
Example for test page needed

Goldstream News Gazette:
On Feb. 28 I attended the
third of a series of meetings
organized by the South Island
Division of Family Practice.
Entitled "Primary Health Care
in the Western Communities,”
this event focused on the lack
of doctors in the West Shore
and Sooke and was attended
body p by municipal representatives,
community partners, doctors

Text format FCRER rEE and other health-care
providers.
Full HTML v
TEST EDIT
Content Paragraphs
No Paragraph added yet. Read the full story>
ERER= NN RV VMGl t0 Content Paragraphs Redevelopment
Add File ® threatens day care for
Lower body 125 frail seniors at
File * George Pearson Centre
B I & = .
Chinaseifiey) No file chosen J Vancouver Sun: The multi-
M E = [ ource million dollar redevelopment
Title of the site around the George

Pearson Centre at Cambie and
57th Avenue may disrupt the
lives of 125 frail seniors in an

~ . ) adult day care program.
Populates the fitle attribute of the link, usually shown as a small toolfip on hover.

> Advanced
Read the full story=
m The Hamlets in
Kelowna to add 48
residential heds
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Division-Specific Menu Management

To manage a Division menu outside of an individual piece of content, a separate administration
page exists. The menu controlled from this page is both the horizontal menu and the left
sidebar menu (which are one and the same). To modify the menu:

1. Navigate to https://www.divisionsbc.ca

2. Navigate to the Division where you are an administrator and login

—————

/ @ Login | Divisions of Farn X\ &=l =
J —

<« c 0 |® Not secure | 67.231.17.161/user/login ﬁ| o

HI Apps @ Divisions of Family Pr [ Provincial Home Pag- () My meetings | GoTol @ Menus @ Groups | Divisions of

m Divisions of Family Practice KEYWORDS ~CONTACT US  MEDIA

AGPSC initiative

Divisions of Family Practice = Log in Back To Member Portal >

Log in

Log in Create new account Reset your password
Username *

vancouver-admin

Enter your Divisions of Family Practice username.
Password *

Enter the password that accompanies your username.

Log in

3. Using the “"Menu” link from the grey management bar the user gets full access to the menu

of the Division

/ @ Title Vancouver | Divisior x \{_\ [a)l=l@] % |
& c O ‘@ 67.231.17.161/vancouver ﬁ‘ o]

5 Apps @ Divisions of Family P [ Provincial Home Pag- (3 My meetings | GoTo!. @ Menus @ Groups | Divisions of

My Account | Log Out Divisions of Family Practice

AGPSC initiative

View Edit Members Nodes Media

Become a Member

The Vancouver Division of
Family Practice currently has
over 900 family doctors and
resident members.

Join now >

Vancouver Division Member
Page >

Quick Links

Primary Care Redesign >
GP Support >
Resources >

UpToDate >

Vancouver RESOURCES | EVENTS | PATIENTS | RETIREMENT
| SUPPORT Events Calendar >

I Divisi i i HOME | YOUR OUR
PJXE?." of Family Practice Sl | AATT

Contact Us
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https://www.divisionsbc.ca/

4. Hover over the cross beside the menu item that you wish to rearrange

My Account | Log Out

Title *

Vancouver Menu

Machine name: vancouver-menu

Administrative summary

Vancouver Menu

Menu link

1 Billing Resources (disabled)

- Continuing Education Resources (disabled)
4 Home

[Hrag to re-order

*=Your Division

4 Annual Reports

-1 Benefits

m Divisions of Family Practice

A GPSC initiative

Show row weights

Enabled Operations

<

5. Drag and drop the menu links you would like to rearrange. Optionally, uncheck the

checkbox in the “enabled” column to remove the link from the menu

6. Click "Save” when you are happy with the changes you have made
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