
 

Customize Visit and Immunization Templates 

With the flu season upon us, these steps below can be used to customize a Visit and Immunization 
template for the desired vaccine. 

Visit Template  

1. From the Dashboard, click on the Templates icon in the top right-hand corner of the screen. 
2. Navigate to the Observation tab. 
3. Click New.  
4. Use the screen shot (picture) templates to build your own clinic version. See below example. 

  
5. Make additional modifications to template as needed. Like adding the Lot# or Series#, 

Method etc. 
6. Click Save at the bottom of the window. This will create a template. 
7. Next navigate over to the Visit Template 
8.  Click New.  
9. Use the screen shot (picture) templates to build your own clinic version. See below example. 
10. Make sure to add the Observation template to your Visit template on the right-hand side 

drop down. 
11. Click Save at the bottom of the window. This will create a template. 

 

** allows for auto documentation and auto billings, which saves time and maximizes revenue 



 
Immunization Template 

1. How to make an Observation template for Immunization 
2. Navigate to the Observation tab. 
3. Click New.  
4. Use the screen shot (picture) templates to build your own clinic version. See below example. 

Add in the Manufacturer, series, expiry date, lot# and any other pertinent information. 
5. Click Save at the bottom of the window. This will create a template. 

 
6. Navigate to the Immunization template and use the below to build your own clinic version. 
7. Make sure to add the Observation template you made a above to attach to this new template. 
8. Click Save at the bottom of the window. This will create a template. 

Immunization template 

 


