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AOP Form Guide 

For all physicians other than the Lead Physician 
Family (Established) Practice Group Contracts 

 

Kindly note, sample infographic attached on page 2 

 

 
1. The Locum name is the Physician name, and the Principle Practitioner Name is the group 

Name 
 

2. There are 2 locations on the form that ask for the Locum Practitioner Number- those will both 
be the Physician MSP number 

 

3. There are 3 locations on the form that ask for the Principle Practitioner Payment Number that 
will be the site payee number or the payee number you are wanting to assign your 
billings/encounter records to.  

 

4. The effective date will be the day the practitioner starts the contract at the site, the cancel 
date will be the end date for the contract for physicians signing on to the contract. Note: The 
time period cannot exceed than 5 years. 

 
5. For locums signing on to the payee for a limited time, it should be the end date of their locum 

term. 
 

6. For the signatures- the Assignor (Locum) is the Physician, the Payee is the responsible 
practitioner for the site payment number 

 
7. The witness needs to be a third party, not the locum or the payee. 
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